










FORM - P 
DE-1/Personnel Action Routing Form 

 
REQUESTED BY (Division/School/Program):       DATE:        
 

     TYPE OF REQUEST:   [   ] New Position        [   ] Promotional       [   ] Transfer      [   ] Recruitment       [   ] Detailed Appt.       [   ] Reclassification     
  [   ] Salary Increment      [   ] Pay Adjustment    

[   ] Other              
 
 

TO: [     ] FEDERAL PROGRAMS DIVISION (Federal Funds)   [    ] FINANCIAL AFFAIRS (Local Funds) 
FROM:  DIVISION/SCHOOL 
        [   ] Elementary [   ] Other (i.e. Private Schools, non-profit, etc)  
[     ] Consolidated Grants      [   ] Middle               
       Program Title:         [   ] High 
        [   ] Division         
[   ] Headstart 
        Research Planning & Evaluation 
Special Education       [   ] Impact Aid  
[   ] Individuals with Disabilities Part B/Admin       
[   ] Infants and Toddlers with Disabilities – Part C     FEMA 
        [   ] Recovery [   ] Mitigation 
Curriculum & Instruction       
[   ] Literacy & School Libraries [   ] HIV/AIDS    [   ] Project Hatsa [   ] Project Menhalom 
[   ] TFASE   [   ] PVEIP        
[   ] ESL   [   ] LRC      [   ] OTHER Grants (Discretionary, Formula, Pell) 
[   ] Learn & Serve       Grant Type/Program Title:       
         
Food & Nutrition       
[   ] USDA/Child Nutrition Block Cons   [   ] USDA/State Admin    [   ] USDA/CNP CACFP Cash-in-Lieu  
[   ] USDA/Child Nutrition Block Cons Entitlements [   ] USDA/Emergency Food Assistance-State Admin. [   ] USDA/Emergency Food Assistance Entitlement 
#1   PROGRAM MANAGER (Division Head) 
[  ] Program Manager (The request for a personnel action complies with the federal grant requirements as set forth in the grant documents).   
[  ] Program Manager (Marked as an acknowledgement for Reclassification) 
 
                

           Signature of Program Manager                    Date  
#2   PERSONNEL SERVICES DIVISION (DE-1/Personnel Action)         
 
Reviewed by:           [   ] CLEARED   [   ] NOT CLEARED                 Validated by:       
                         Personnel Services Division Signature/ Date                  Personnel Services Division Administrator/ Date  
#3   FEDERAL PROGRAMS DIVISION     FINANCIAL AFFAIRS 
 

[   ] COMPLIANT             [   ] NON-COMPLIANT    [   ] COMPLIANT                       [   ] NON-COMPLIANT 
  
[   ] State Program Officer           [   ] Financial Affairs 
      Signature/Date              Signature/Date        
 
[   ] State Financial Officer   
      Signature/Date        
#4   FINANCIAL AFFAIRS (Certification of Funds) 
                     

                                       Signature of Certifying Officer         Date  
NOTE:  After Certification of Funds, the DE-1/Personnel Action is returned to the Personnel Services Division for tracking purposes. 
#5   SUPERINTENDENT OFFICE 
        [   ] APPROVE             [   ] DISAPPROVE                      
                                    Superintendent’s Signature         Date 
 
#6   Personnel Services Division (Personnel Process/Interviews)                      
                                                Personnel Services Division Signature                            Date 
NOTE:  If applicable, the Division/School requesting for the Personnel Action is notified by the Personnel Services Division. 

SELECTION PROCESS: 
 
#7   FEDERAL PROGRAMS DIVISION     FINANCIAL AFFAIRS 
[   ] COMPLIANT      [   ] NON-COMPLIANT     [   ] COMPLIANT       [   ] NON-COMPLIANT 
  
[   ] State Program Officer           [   ] Financial Affairs 
      Signature/Date              Signature/Date       
 
[   ] State Financial Officer   
      Signature/Date        
 

#8   FINANCIAL AFFAIRS (Certification of Funds) 
                                                                                                

                                       Signature of Certifying Officer         Date  
NOTE:  After Certification of Funds, the DE-1/Personnel Action is returned to the Personnel Services Division for tracking purposes. 
#9   SUPERINTENDENT OFFICE 
 
        [   ] APPROVE             [   ] DISAPPROVE                
                                    Superintendent’s Signature            Date 
 
#10   Personnel Services Division (Personnel Process/Appointed)                
                                                Personnel Services Division Signature                Date 
NOTE:  If applicable, the Division/School requesting for the Personnel Action is notified by the Personnel Services Division. 
Distribution: Original – Personnel Folder; Copy - Federal Programs Division (Federally funded only); Copy - Certifying Officer (Locally funded only). Approved December 30, 2008 (FORM: FP.03-07)      

 

Nerissa Bretania-Shafer, Ph.D. 
Superintendent of Education 

 
 

 
GUAM PUBLIC SCHOOL SYSTEM  

P.O. Box DE 
Hågatña, Guam 96932 

Telephone (671) 475-0470 
Fax: (671) 477-4587 

www.gdoe.net 
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